                                    SVHC   PROJECT  CHECKLIST  
Today’s Date:
EVENT NAME: 




PROJECT DATE:  

	PROJECT COORDINATOR
	

	PROJ. COORDINATOR PHONE # / E-MAIL
	

	DATE OF EVENT
	

	TIME/S
	

	EVENT NAME and 
CAPTION FOR CALANDER
	

	EVENT CONTACT PERSON
	

	PHONE NO./E-MAIL
	

	LOCATION/MEETING PLACE
	

	NO. of VOLUNTEERS NEEDED
	

	TASKS
	

	DIRECTIONS to EVENT
	

	
	

	
	


